
Candler School of Theology
Emergency Loan Application 

Instructions: 
1. Complete the application and supporting documentation.
2. Submit via email or hard copy to candlerfinancialaid@emory.edu or 301 Rita Anne Rollins Building.
3. Allow up to three business days for a response from the Candler Financial Aid office.

APPLICANT INFORMATION 

Name: Last, First Current Emory Student account balance 

Phone Number

Alternate Contact Information (if applicable) Emory Email Address

Student ID Number

Eligibility, the applicant must:
  - be an enrolled, degree seeking student at the Candler School of Theology.
- not have outstanding emergency loan debt due to a previous loan from Candler or the University.

  - demonstrate financial need of an emergency nature.
  - indicate on the application the means by which the loan will be repaid within 89 days. 

Approval:
If a loan is approved, the student must sign a promissory note in the Candler Financial Aid office (301 Rita Anne 
Rollins Building) and deliver it to the Office of Student Financial Services (101 Boisfeuillet Jones Center).  Usually 
the student can pick up the loan check within 2-3 days of delivering the promissory note to the Office of Student 
Financial Services. There are times, however, when it may take longer to generate a check.

Repayment:
Loans must be repaid in full within 89 days of issue. The amount and payment due date of the loan will be posted to 
the student’s account when the loan is issued. On the day the emergency loan is due to be repaid, this amount will 
become a current charge and will appear on the student’s bill during the next billing cycle.

Past Due Loans:
Past due emergency loans are subject to interest charges. Student borrowers who do not repay loans according to 
schedule shall be responsible for the payment of any costs associated with the collection of the loan, including 
attorneys’ fees. Nonpayment can result in the student not being allowed to register, receive a transcript, or graduate.

Candler School of Theology emergency loans are available to help students through 
unexpected financial crises, such as illness, family job loss, and delays in other types of 
funding.  The maximum loan amount is $1,000. A student who receives an emergency loan 
must sign a promissory note agreeing to repay the loan within 89 days of issue. Emergency 
loans are interest free for the 89 day period.



 I understand that completion of this form is not a guarantee of approval. 

*I may only apply once per catastrophic situation.
*Applications for non-emergency situations will be denied.
*Signing my name below electronically signifies my agreement to the terms of this application.
*The form and supporting documents must be submitted by email or hard copy to candlerfinancialaid@emory.edu
or 301 Rita Anne Rollins Building

   Applicant Signature:_____________________________________ Date:________________  

APPLICANT REQUEST 

I would like to request: $__________________ in emergency loan assistance due to a catastrophic event 

(Maximum $1000).   I am a Candler who has experienced the following catastrophic situation: 

Catastrophic Situation Example Documentation Required 
 Death in the family	 Certified Death Certificate, Obituary 
        Uninsured medical expenses caused by 
 severe illness or accident		

Medical Bill(s), Certification of Medical 
Condition	

 Uninsured losses caused by fire, crime, 
 flood income or other disasters 

Insurance claims, Police Report	

        Unusual uninsured expenses for the care of 
 a sick family member 

Expense Receipts

 Job loss of family household member Proof of Unemployment, Foreclosure or Eviction
Notices 

 Other Any supporting documentation that 
substantiates your request	

Please explain your catastrophic situation, justify the amount of the loan request, and indicate 
the means by which the loan will be repaid within 89 days.  Supporting documentation is 
required for approval.

*Funds are subject to availability.
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