
Audio Visual System User Reference Guide For

Emory  - Theology Two-Projector Rooms

Sections

1. Start the System

2. Select the Screen(s)

3. Select Media Source(s)

4. Computer

5. Wireless Keyboard

6. Laptop & Aux in

7. VCR/DVD

8. Cable TV

9. Document Camera

10. End your Session



Welcome Screen

Å A Crestron control system controls this audio visual system.  The touch 

panel will go to sleep and the screen may be blank.  Touch the screen to 

activate the touch panel.  

Å Press the ñPower Upò button to power on the system.

Å Press the ñRoom Controlò button to access Shade, Screen, and Light 

controls.  (Shade and Light controls only appear on the touch panels in 

rooms 252 and 102; however, they do not function in room 102.)



Room Controls

Å Raise or lower the Screens by pressing the UP/DOWN buttons. 

NOTE: This does not turn on the projectors.  You must logon and start up 

system to power on the projectors or select Room Shutdown to power 

them off.

Å Control the Sun and Blackout Shades by pressing the UP/DOWN buttons. 

(room 252 only)

Å Control the Room Lights by selecting the desired Preset. (room 252 only)

Å Press ñReturnò to return to the previous page.



Help Page

Å This page will appear after the ñPower Upò button is pressed or whenever 

the help page is accessed.

Å To continue with the Startup process, press ñEnter Passcodeò.

Å Press ñExitò to return to the previous page.



Passcode Page

Å Enter the 4 digit System Passcode to Startup the System.

Å Press ñAV Assistanceò to view the Help Page.

Å Press ñExitò to return to the previous page.



Mode Startup Page

Å This page will appear after the correct passcode is entered.

Å Select the desired mode for system startup.  This will take a few moments.

NOTE: In order to avoid delays, decide before you make your selection 

whether you are using right or left (audience right, audience left) or if you 

are using both screens for your presentation.  If you have only selected 

one screen and want to select both, you need to return to ROOM 

SHUTDOWN to select both screens.

SUGGESTIONS:  If you are using one source (Powerpoint file, Blackboard 

site, etc.), only use one screen.  Do not put the same image on both screens.  

If you tend to remain behind the podium to lecture, select the screen 

nearest you.  If you like to walk to the center of the room, select the 

farther screen.

Å Press ñExitò to return to the previous page.



Warm Up Screen

Å This warm up screen will appear after the desired mode is selected.

Å This time allows the projector to warm up, and the equipment be enabled 

for use. 



Dual Screen Presentation Page

Å Highlight the desired screen for source selection, then select the desired 

source to view on the selected screen.

Å If you are using two screens, select the screen choice followed by the 

media source for each screen.



Select Media Source

Å Available Sources: Computer Monitor A (computer on userôs left which 

defaults to audienceôs left screen), Computer Monitor B, (computer on 

right which defaults to right screen),  Laptop, DVD/VCR, CATV, 

Document Camera, and AUX Video Input (which can be used to connect 

video camera, iPod, etc.)

Å Volume Control: Volume up/down/mute

Å The program audio will follow the last video source selected.

Å The ñAuto Adjustò adjusts the image of the Computer or  Laptop on the 

screen if it is off center.

Å Use the ñPicture Muteò to temporarily black out the on-screen image.

NOTE:  When finished using the system press ñRoom Shutdownò in order to 

extend lamp life.



Desktop Computer

Å Computer should be on.  If sleeping, move the mouse or touch the keypad.  If 

there is no response from computer, check in lower cabinet to determine if on.  

Å Logon to computer.  

ï To use the computerôs profile:  Example for room 322:

Logon: cst322  (no caps, no space), Password: theology (lowercase)

ï To use your network drive: login with your Network ID and password.

SUGGESTIONS:  When using your Network drive: In order to avoid having your 

computer power off during your lecture, the first time you login to your network 

drive, you will need to configure the power settings.Right click on the desktop 

to select Personalize.  Change screensaver minutes to high number.  Change 

Power Settings so that the display never turns off and the computer never goes 

to sleep. Go to Advanced Settings to turn off Password requirement when 

screensaver activated.  You will only need to do this once. 

PLEASE NOTE: Be sure to log off your network drive when you are finished, 

so that the next user has the option to login to the classroom computer or 

their own Network ID.   LEAVE THE COMPUTER TURNED ON

ï To use your flash drive: A plug-in cable is available in the well on top of 

the lectern.



Wireless Keyboard

ï A wireless keyboard is available to use in each room.  This is 

particularly helpful if you would like to teach from a location 

other than the smart lectern.  You should find the keyboard on 

top of the lectern.  If not, look in the keyboard drawer or one of 

the other cabinets below.  

NOTE: The mouse is located in the upper right corner of the wireless 

keyboard.  It is either a pad or a ball.  Take a few minutes to get 

acquainted with how the mouse works before beginning your lecture.  

The upper left corner contains right and left click buttons.  If 

keyboard is not responding properly, press the left click button to 

activate.

mouse

Click buttons



Laptop and Auxillary Inputs

To connect your laptop, camcorder, or iPod to system, you will 

find the following plug-in cables in the well on top of lectern:

NOTE:  If projected image from laptop is off center on the screen, 

select Auto Adjust from Main Presentation Page on touchpad.

Monitor & audio

cable

Network cable

USB outlet

Electric outlet

Aux input



DVD/VCR Control

Å Select DVD/VCR from the Presentation Mode page

Å Press either the DVD or VCR button to use that part of the deck.

Å Select the corresponding  button to control the DVD: Play, Stop, Pause, 

Skip Fwd, Rev, Search Fwd, and Rev.

Å Use the ñFull Controlò button to access all the DVD control functions

Å Press ñReturnò to return to the previous page.


